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Personal Business Email address Password Sign up

Paypaf Complete Payment Solutions — Popular Tools ~ Specialized Solutions ~

' o= 7 Open a web browser and go to PayPal.com
Sne;\/\?ﬁ Ie?e Y : Click on Sign Up

with your free smartphone
card reader.

Learn More

Create online invoices — fast and easy 1 Create online invoices — fast and easy

Learn more

Help Contact us Fees Security Account features Developers Partners

About PayPal  Merchant services  PayPalblog PayPallabs Jobs Siemap eBay  Ste feedback

Copyright @ 1999 - 2012 PayPal. All rights reserved. | Privacy policy  Legal agreements
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Logn | Help | Security and Protection

PayPal

Create your PayPal account

secure (B
Your country or region
[United States B =
Your language
English |
Already have a PayPal account? Upgrade now.
Personal Premier Business
For individuals who shop online For individuals who buy and For merchants who use a
sell anline company or group name
Gel Started
Get Started Get Started
Learn about low PavPal fees.
Contact Us

Click on Get Started — Business
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Paypaf Complete Payment Solutions ~ Popular Tools ~ Specialized Solutions ~

PayPal Payments {, Sales: 1-877-419-6879

Choose a PayPal Payments Solution.

Select the option that's right for you. Don't worry, you can change or upgrade at any time.

Standard Advanced Pro
$0 $5 $30
/month /month /month
With PayPal Payments Standard. you can Get everything from Standard. plus: Get averything from Standard, plus:
easily
+ “Your customers check out directly on « Design and host your own checkout pages
+ Accept credit cards and PayPal on your your website, rather than link to PayPal for full control
websit
T + Waorks with these shopping cart ¢ Accept credit cards via phone, fax, and
« Swipe cards on your mobile device EEX platforms mail (Virtual Terminal)

¢ Get paid on eBay

Learn more Learn more Learn more

Compare all | See transaction fees

Already accepting credit cards? Gi

Click on Get Started — Standard

Why use PayPal for your b

Access vour monev Instantly Keep vour costs down
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PayPal

Sign up for PayPal Payments Standard secure (B

Mot sure ifthis payment solution is right for you? Dontworry, we have a variety of products to choose from, and you can switch anytime
after signing up.

What do | need to do?

+ Create a Business account,
Takes 3-5 minutes. We'll need details about your business, and

the personal information of the business owner(s). Create Mew Account
» Confirm your email address
We'll send you an email with simple instructions. or
» Get started
. . - ” " " Lagin
After you sign up, we'll help you set up your payment solution and
PayPal account

Contact Us | Site Feedback [+

Click on Create New Account

Most Councils opened a free Pay Pal account to
manage their UKnight subscription.

If you have an account already, you can click
the link below and go to Page #9.

Skip to Pageg
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PayPal

Sign up for Business Account

IZI Information
Business information

Your online organization
Legal business name

Knights of Columbus Council 5237

"Doing business as" name or DBA (optional) What's this?

Date your business was established

11 |/ |1962
Woebsite URL (optional)

http// x| kofc5237.0rg

Category Not sure?

Religious =]
What will your average monthly payment volume be? Not sure?
[Less than $5,000 USD =l

What will your average transaction amount be? Naot sure?

[$25 USD-$50 USD |

What percentage of your annual revenue will come from online sales? Not sure?

78% 10 100% =]

Do you sell on eBay?
No |

Your customer service email address (optional) Why?
Please provide one of the following:

Social Security number Why is this needed?

Secure

Fill Out This Form - This is the top

In terms of volume, every Council is Different.
Some Councils Generate Many Thousands of
Dollars using their UKnight Website
to sell Merchandise On-Line.

If you are interested we can help
you with this too.

For now; if you have your Tax Id Number you do not
need a Social Security Number
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or

Federal tax 1D Here is the Bottom of the Form

Organizations with documented 5041(c)(3) status get lower transaction fees. (Format: X0

Primary contact information
Legal First name

Gerry S

Legal Last name Mal(e sure YOllI‘ taX id iS il‘l heI‘e

McGuire

Business phone

[ ]

Business address

Address line 1
715 Cabrini Dr.

Address line 2 (optional)

City
lafayette

State/Zip

CO x| 80026

Home address

Agree and Continue

@ Same as business address
€ Enter a different address

By clicking Agree and Conti elow, | agree to the terms of the following:

PayPal User Agreement cy Policy. and Commercial Entity Agreement

Agree and Continue

AboutUs | Worldwide | Privacy | Fees | eBay | Site Map
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LogOut | Help | Security and Protection Search

PayPal

Congratulations! You've signed up for a PayPal Business Account

You've signed up for PayPal Payments Standard. Use uknight@labriola.com when you log in to PayPal

Start setting up your payment solution
Our business setup guide can help you get paid, process orders, and mare.

Go to My Business Setup

k your email
email address. We've sent simple instructions to

= You need to confirm y!
uknight@labriola.col

Congratulations! Your Council now has a Pay Pal Account!

Now let’s get your new account ready to accept payments by:

1. Associating your Bank Account to Deposit Collected Dues

2. Setting Up the “Pay Now” Button for your UKnight Site
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Loaln | Help | Security and Protection Search
Enter Password secure (B

Please enter your PayPal password to confirm your email address

PayPal Password:
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LogQut | Help | Security and Protection Search

= My Account | EESSLRIANTE Request Mone;; "I Merchant Services Products & Services |

Overview  Add Money  Withdraw  History  Resolution Center  Profile
My Business Setup

Welcome to the My Business Setup page. Here you'll find everything you need to setu manage your PayPal payment solutions.

My payment solution

Click on Profile and we will get started.

Set up my payment solution

:a PayPal offers you different ways to get paid. We'll explain your options and help
3 you get started Start MNow

Your payment solution: PayPal Payments Standard

Customize my buyer's experience

[ ] Customize PayPal payment pages. adjust customer semvice settings, and much :
K\ e Customize

The name that appears on your buyer's bank statements is:
PAYPAL*KNIGHTSCOLU

Managing my business

llanage my money

- Link your bank account, lift the initial limits set on your PayPal account, and
; J Get Maoney
(0( much more =)

Initial account limits:
Sending limit: $500.00 USD
Withdrawal limit/month: $500.00 USD

Process my orders

~_ &% Orders come in, orders go out. We can help you through the entire process.
{;) Process Orders
v
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Search

LogOut | Help | Securityand Protection

My Account
-

Overview  Add Money Withdraw  History  Resolution Center  Profile Double CheCl( your lnformatlon here to
My Profile make certain it is all correct.

My business info » Name
Email, address, phone, password,

maore.

Change

Email (Unconfirmed) ‘?‘[Primar:-' Update

My money »

Bank accounts, cards, more. Address Update
(Business)

My settings »

Motifications, customer ID, more. Phone (Business) Update

Send and receive mobile payments

My selling tools »

Getting paid, shipping, more. Password [— Changs

Security guestions Who was your childhood best friend?

Quick Imk? Who was your first roommate?

Update Email

Update Password

Update Bank Account Business information . Update
Update Card Edit my business type, URL, and more...

Update Street Address

Update Phone Number
Merchant account ID

Tax ID number Social Security Mumber Change
Individual Taxpayer ldentification Mumber: 2 Add ITIN
Employer Identification Number: Add EIN

AboutUs | Privacy | Fees | LegalAgreements | ContactUs | Site Feedback 4

Information about FDIC DEIBB-m[DLlC‘In insurance
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LogOut | Help | Securityand Protection Search

"W RequestMoney W Werchant Services Ml Products & Services

werview  Add Money  Withdraw  History  Resolution Center  Profile

rofile

When you are finished, click on “My
money”to tell Pay Pal where you would like
to deposit the Dues Payments.

e If you have already linked your Council
: bank account with your Pay Palaccount,
e click below to skip to Page 18

Skip to Page18

Merchant account ID

Tax ID number er

entification Mumber: 2 Add ITIN

on Mumber:
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Security and Protection

" Send Money rchant Services Products & Services |

My Account Request Money

=
Owerview  Add Money Withdraw History  Resolution Center Profile

My Profile

My business info » Bank accounts | want ta pay with my bank, but don't want to expase my financial Add my bank
Email, address, phone, password, info.
rqure ......................................................................................................................................................................................................
[ Debit and credit cards | want PayPal to protect my card number when | shop online Add my card
My money »
Bank accounts, cards, moare.
PayPal balance $0.00 USD
My settings »
Ot At O S, LS OIIEE [T, IOEE. | oottt oot e ettt ettt et a oot et et e e e ea et e e ekt eEeae e e Lot L R e C et h et e et NOW CliCl{ on ‘Add my bank”
My preapproved payments Manage the automatic payments, subscriptiol
My selling tools » plan payments | send to merchants

Getting paid, shipping, more.
More financial seftings
Quick links Merchant fees Monthly account statements

Ugdﬂte Emﬂll .......................................................................................................................................................................................................... .
Update Password
Update Bank Account

Update Card
Update Street Address

Update Phone Number

AboutUs | Privacy | Fees | Leqal Aqreements | ContactUs | Site Feedback [

Informatien about FOIC cass-thr-:u-:l-h insurance
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LogOut | Help | Securityand Protection

PayPal

Link your bank account Secure Transaclion (5)

your financial information when you pay. And we will notify you by email whenever

This is where you will add your Council Bank
Account so that funds collected through this
account can be transferred quickly and easily to
your Council Bank Account.

If you do not have the numbers with you we can
still set up the Pay Now Buttons, but you will have
to do this eventually so that you can transfer
funds to your Bank Account.

Assuming you do have the numbers, enter them
now and click “Continue” and see how you will
be verified as the true owner of thisaccount.
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LogQut | Help | Security and Protection Search

Confirm your bank account in 2-3 days Secure Transaction ()

Follow these 3 simple steps:
PayPal

-

PLEASE READ THESE.

1. PayPal makes 2 small 2. Check your bank account 3. Log in to your PayPal
deposits (less than $1.00 in 2-3 business days for the account. Click Confirm
USD) into your bank exact amounts. Bank Account from your
account for added security. Account Overview and enter
(We'll retrieve them soon the 2 amounts.
afterwards. )

Confirm your (N -:coun (o

¢ Make payments from your bank account
+ Transfer money between your bank and your PayPal account.

o Become verified and remove your spending limit.

Continue

AboutUs | Contact Us | Legal Agreements | Privacy | Fees | Site Feedback [

t_FD.I.C n.c-lss..—thr-:nu-:]h. .i-nsu.ranc.e .

Next you will see where you will confirm
that you are the true owner of thisaccount.

Click “Continue”.



U+KNIGHT
INTERACTIVE

Setting Up Pay Pal Account
and Collecting Dues On-Line

LogQut | Help | Security and Protectian Search

PayPal

- My Account Send Money Request Money Merchant Services Products & Services

Overview  Add Money  Withdraw  History  Resolution Center  Profile

Bank account Back to My Profile
Bank account Status ﬂ
[ l Primary
Checking Unconfirmed
[ l Confirm
Remave
Add Bank

About Us | ContactUs | Legal Agreements | Privacy | Fees | Site Feedback [

If you would like to add another bank to the BN JONOT C.LICK NOW - Important to
remember this page because when you see

account, you would click on “Add Bank” and ) : . .
Y those deposits go into your account, this is

where you will click to “Confirm”.

go through the same process again.
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Log Qut \ Help | Security and Protection

Search

My Account

=
Overview  Add Money  Withdraw  History ~ Resolution Center  Profile

Bank account Back to My Profile
Bank account Status [E
| Primary
Checking Unconfirmed

Confirm

Remaove

If you do not have another bank to add, just If you do not have another bank to add, just
click on Back to My Profile. ) click on Back to My Profile.

Information about FDIC pass-through insurance
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Security and Protection

PayPal

My Account " Send Money Request Money rchant Services Products & Services |

=
Owerview  Add Money Withdraw History  Resolution Center Profile

My Profile

My business info » Bank accounts | want ta pay with my bank, but don't want to expase my financial Add my bank
Email, address, phone, passwaord, i
mljre .............................................................................................................
f . « o ”» btect my card number when | shop online Add my card
My money > Next, click on “My settings
Bank accounts, cards, moare.
= -
My settings »
e i Tet= N T Bt (i R ] = T E T O TP TSP OEUP PO RO PP PRETRRTPP .
My preapproved payments Manage the automatic payments, subscriptions, and installment Update

My selling tools » plan payments | send to merchants
Getting paid, shipping, more.

More financial seftings
Quick links Merchant fees Monthly account statements

Ugdﬂte Emﬂll .......................................................................................................................................................................................................... .
Update Password
Update Bank Account

Update Card
Update Street Address

Update Phone Number

AboutUs | Privacy | Fees | Leqal Aqreements | ContactUs | Site Feedback [

Informatien about FOIC cass-thr-:u-:l-h insurance
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LogOut | Help | Security and Protection Search

My Account

Overview  Add Money Withdraw History  Resolution Center Profile

My Profile

My business info > Account type Business Close account
Email, address, phone, password, more.

My checkout settings

My money »

Bank accounts, cards, more. Digital goods at checkout Manage payment settings for small amount transactions with Update
merchants that do not require shipping.

My settings »

Notifications, customer ID, more. Mobile checkout settings Change automatic login and checkout settings far your mabile Update
devices.

My selling tools »

Getti id, shipping, more.
bl niinh e Mobile devices and push notifications Link my mobile phone to my PayPal account

Quick |"'|k_5 Notifications Send me alerts when | change my accountinformation, or when |
Update Email have discounts or special offers.

Update Password

Update Bank Account
Update Card Customer Service ID Social Security Number
Update Street Address

When you call Customer Service, we'll ask you to confirm your identity
this account info.

Update Phone Mumber

Again, many options to consider
later. For now, we are just going

Manage users Add additional users to my account.
............................................................................................................................................................. to Checl{ Your tlme Zone'
Security key Add an extra layer of security to my account with a PayPal Security
Key
Preferred Sites Share PayPal account information with other websites Change
Preferred language English Update
Time zone (GMT-07:00) Mountain Time (Denver, Boise) Update

AboutUs | Privacy | Fees Legal;‘«greementsf Contact Us Site Feedback [+
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LogOut | Help | Security and Protection Search

PayPal

= My Account ml uuney

Overview  Add Money Withdraw History  Resolution Center Profile

Time Zone . ;
\ Afteryou click “Save” then click “Profile”
To display the details of your transactions in your local time, selectthe appropriate time zone'Wel

Time Zone:  [(GMT-07-00)° Mountain Time (Denver, Boise) =]

*Time zone follows Daylight Saving Time

Save Cancel

About Us | Pri-.-agx Legal Agreements | ContactUs | Site Feedback [-]

Make sure the time zone is

correct and then click “Save”
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LogOut | Help | Security and Protection Search

PayPal

My Account Merchant Services

Send Money Request Money

Overview  Add Money Withdraw History  Resolution Center Profile

My Profile

My business info > Account type
Email, address, phone, password, more.

Close account

My checkout settings

My money > Now click on “My selling tools”

Bank accounts, cards, more. Digital goods at checkout Update

My settings >

Notifications, customer ID, more. obile checkout settings Change automatic login and checkout settings for your mobile Update

devices.
My selling tools
Getting paid, shipping, more.
ap Prend Mobile devices and push notifications Link my mobile phone to my PayPal account Update

Quick I|nk§ Notifications Send me alerts when | change my accountinformation, or when | Update
Update Email have discounts or special offers.

Update Password
Update Bank Account
Update Card Customer Service ID Social Security Number Update
Update Street Address .

Update Phone Mumber

you call Customer Service, we'll ask you to confirm your identity
g this account info.

Manage users Add additional users to my account. Get started

Security key Add an extra layer of security to my account with a PayPal Security Get started
Key.

Preferred Sites Share PayPal account information with other websites Change

Preferred language English Update

Time zone (GMT-07:00) Mountain Time (Denver, Boise) Update

AboutUs | Privacy | Fee Legal Agreements Contact Us Site Feedback [+

in
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Security and Protection Search

Products & Services

Send Money

= My Account Merchant Services

Overview  Add Money  Withdraw  History  Resolution Center  Profile

My Profile

My business info >
Email, address, phone, password, more.

My business setup Cool tools to help boost my business. Get started

by ey eBay ID Link my eBay ID to my PayPal account. Update
e ey i e s s T
[=] Selling online
MY_ set.tlngs PayPal buttons Manage my payment buttons. Update
Notifications, customer ID, more.
Credit card statement nams Mame of my business as it appears on customer card Update
My selling tools statements:
KeCH R o 10, e Sales tax Set up sales taxes for multiple regions Update
x G Custom payment pages Set up PayPal payment pages to look like my website. Update
Quick links
Update Email Website preferences Bring customers back to my website after they pay with PayPal. Update
Update Password
Update Bank Account APlaccess Manage API credentials to integrate my PayPal account with my Update
Update Card online store or shopping cart.
Update Street Address
Update Phone Number Invoice templates Create and manage my invoices Update M h. h.
any great things on this page.
[Z] Getting paid and managing my risk 0
But for now, the one thing you
My automatic payments Manage the subscriptions, automatic payments, and installment Update 3
plans that| offer my customers. need to dO 1S IT ake sure that YOUI'
Instant payment notifications Integrate PayPal payment notifications with my website. Update 1
members recognize the charges
Managing risk and fraud Create and edit controls that let me automatically accept or Update
decline certain types of payments. that come thI'OUgh (011 bank and
Block payments Limit payments, add instructions, and more. Update g
credit card statements.
Customer service message Create a personalized message for customer disputes. Update
[=] Shipping my items . « b2
So click on “Update” next to
Shipping preferences | ship from: 715 Cabrini Dr., 1afayette, CO... Update « o ”»
Manage my shipping carriers, labels, and more Credlt Card State I ent na I I
Shipping calculations Create unique shipping methods and pricing for each of my Update

More selling tools

Encrypted payment settings

customers.

PayPal button language encoding PavPal shops
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Again - many options on this page, but for
now you can ignore all but the verybottom.
As you become more familiar with the
options and possibilities you may want to

revisit these pages again later.

We will enlarge this portion of the page
to make it easier to see.

" teot inpurt fisdd:

Credit Card Statement Name: F {
Extended Credit Card Statement Name: F {

Save I 1"_.anr_el
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Profile

Payment Receiving Preferences

This is where you determine what shows up on
the credit card and bank statements when
transactions occur through this account. You
can put whatever you like within the allowable
parameters. As you see we chose “KOFC5237”

Name on customers' credit card statements

The Credit Card Statement Name is the name that will appear on your customers' cr!
The name can be 11 alpha-numeric characters in length, including spaces.

For some payments, the name can be extended to 19 alpha-numeric characters in le
Learn More

Credit Card Statement Name: | (11 Character Maximum)
Extended Credit Card Statement Name: I (19 Character Maximum)

Save Cancel

Enter what you like and click “Save”

Credit Card Statement Name: F
Extended Credit Card Statement Name: F

Save I 1"_.anr_el
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My Account " Send lloneyn-' Request Money Merchant Services ‘“-Productss. Services

Overview  Add Money  Withdraw  History  Resolution Center

My Profile

(&) Youhave successfully changed your preferences.

My business info > My business setup
Email, address, phone, pagsword, more.

eBay ID
My money >

Bank accounts, cards, mare.

[=] Selling online

i >
MY. ?emngs PayPal buttons Manage my payment buttons. Update
Notifications, customer ID, more.
Credit card statement name MName of my business as it appears on customer card Update
My selling tools > statements:
Getting paid, shipping, more.
o p PpRing Sales tax Set up sales taxes ror multiple regions. Update
. . Custom payment pages Set up PayPal payment pages to look like my website. Update
Quick links
Update Email Website preferences Bring customers back to my website after they pay with PayPal. Update
Update Password
Update Bank Account APl access Manage API credentials to integrate my PayPal account with my Update
Update Card online store or shopping cart.
Update Street Address
Update Phone Mumber Invoice templates Create and manage my invoices. Update

[Z] Getting paid and managing my risk

My automatic payments Manage the subscriptions, automatic payments, and installment Update
plans that | offer my customers

Instant payment notifications Integrate PayPal payment notifications with my website. Update

Managing risk and fraud Create and edit controls that let me automatically accept or Update
decline certain types of payments.

Block payments Limit payments, add instructions, and more. Update
Customer service message Create a personalized message for customer disputes Update
[=] Shipping my items

Shipping preferences | ship from: 715 Cabrini Dr,, lafayette, CO... Update

Manage my shipping carriers, labels, and more.

Shipping calculations Create unique shipping methods and pricing for each of my Update
customers.
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Log Out \ Help | Security and Protection i Search

PayPal

My Account
-

Request Money Merchant Services

Overview  AddMoney  Withdraw  History  Resolution Center  Profile

My Payment Solution: PayPal Payments Standard
However you do business, PayPal gets you paid. Explore all you can do with your account below

Accept payments on your website Quicklinics

+ lManage my invoices
Create Connect

Buy Now

wnee. Payment buttons -E PayPal to your )

- for your website shopping cart Tools and settings
e Customize my buyers’ experience
e Llanage users
+ Process orders

Other popular payment options * GetPayPallogos for my site

Send invoices

online

o
Swipe cards on == Getyour PayPal
your smartphone s DebitCard

Want more control over your customers' checkout experience?

PayPal Payments Advanced 355/month PayPal Payments Pro  330/month
Get everything shown above, plus the added
your customers check out directly on your
link to PayPal. Learn more

penefit of having Get everything shown above, plus design/host your own
site, ratherthan checkout pages for full control and accept credit cards via phone,
fax, and mail {Virtual Terminal). Learn more

About Us :Ccmad Us | Legal Agreements | Privacy | Fees | Site Feedback [+

InEnrmati 3 ERIF nace thrainh ineiirane
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LogOut | Help | Security and Protection Search|

PayPal

- My Account "‘_"rendiioneit "Reque: p “Merchant Services P

Overview  Add Money  Withdraw  History  Resolution Center  Profile
Create PayPal payment button
PayPal payment buttons are an easy way to accept payments. Check the PayPal Payments Standard Overview for more information

Use this page to customize your button and create the HTML you'll need to copy and paste into your website. Learn more

w Step 1: Choose a button type and enter your payment details

Choose a button type @/ Which button should | choose?

Buy Now hd I

Go to My saved buttons

In this circle are the tools to set up avariable
menu of donation and dues. To create the

ltem name ltem ID What's this?

Anngal Duss code for this more elaborate option, stop
Price Currency here and open instruction set:

35.00 TEe : i

UKnight On-Line Dues Collection
Dues plus Donations. *coming soon

Customize button Your customer's vie

I Add drop-down menu with price/option Example
Buy

=3 v

I Add drop-down menu Exampls

Or if you like, just give it a try.
It is really quite easy.

[T Add text field Example

¥ Customize text or appearance
PayPal button

7 Use smang n

I Display credit card logos

Country and language for button

|United States - English j

Select button text

| | =
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LogOut | Help | Security and Protection

As you become more familiar with your UKnight

PayPal web site and the many opportunities it offers for
fundraising, this page is where you will be able to
= My Account "Send Money N Request Money B Merchant Services I Products & Services mal(e a lot Of your ldeaS happen.

Overview  Add Money  Withdraw  History  Resolution Center  Profile

Create PayPal payment button
PayPal payment buttons are an easy way to accept payments. Check the PayPal Payments Standard Ovenview for more information

Use this page to customize your button and create the HTML you'll need to copy and paste into your website. Leam more.

Step - Enter T e Step 1. There are other options in this drop
p 2. down menu, for your Dues Button select “Buy

« »

‘Annual Dues” or : .

- octchill Now” Wewill change this to “Pay Now” Later
whatever you like l—_IEluy Nor _

e Go to My saved buttons t ate an existing one
\ ltem name Item 1D (optional) What's this?
You can assign an ltem ID as a unique
Price Currency identifier to make tracking easier

usb vI MNeed multiple prices?

Customize button Yot customer's view

™ Add drop-down menu with price/option Example

Step 3. EI‘lteI‘ the I Add drop-down menu Example Buy Now
Amount I Add text field Example EIE] vs 2
’ Customize text or appearance(o Step 4. Here is Where We Change
“Buy Now” to “Pay Now”
Shipping
Use specific amount: USD Help . .
Click “Customize text or

- appearance” and a whole new
Use tax rate %

menu will drop down

Merchant account IDs Learn more
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LogOut | Help | Security and Protection

Search

PayPal

My Account

Overview  Add Money  Withdraw  History  Resolution Center  Profile
Create PayPal payment button

PayPal payment buttons are an easy way to accept payments. Check the PayPal Payments Standard Overview for more information

Use this page to customize your button and create the HTML you'll need to copy and paste into your website. Learn more.

w Step 1: Choose a button type and enter your payment details

Choose a button type

Buy Now 'I

= Go to My saved buttons to

@/ Which button should | choose?

ltem name ltem 1D (op

Annual Dues

Price Currency

This menu will enable you to change the “Buy Now” button
to say “Pay Now” - Scroll down to the lower part of thepage

Add drop-down menu with price/option Example

7 Add drop-down menu Example Buy Now
- —
I Add text field Example B v = B =] ]

¥ Customize text or appearance

& PayPal button

7 Use smaller button

I Display credit card logos

Country and language for button

|United States - English j

Select button text

( }s
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Currency

e 50 T Nesdmutiols orces? This is what your simple Pay Now Button
will look like on your site. Other Buttons
/ like “Donate Now” follow this same process
as you probably saw “Donate Now” or
“Contribute Now” options.

Customize button You

™ Add drop-down menu with price/option Example

T Add drop-down menu Example
I Add text field Example

W Customize text or appearance(opticnal

= PayPal button

I Use smaller buttan

[ Display credit card logos

Country and language for button CliCI( the DI‘Op DOWD al‘ld
|United States - English =l Select “Pay NOW”

Select button text
|F'aw_.,r Mow ;l

' Use your own button image
What's this?

Shipping

Use specific amount: USD Help

Your choice - This is recommended for
Tax security. The Secure Merchant Account

Use tax rate Yo

ID is the Pay Pal ID you just set up.

Merchant account IDs Learn more

% Use my secure merchant account 1D

" Use my primary email address uknight@labriola.com

Click Here to Create Your Button
s (optional)

P Step 2: Track inventory, profit & |
P Step 3: Customize ady

Create Button
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| Search|

LogQut | Help | Security and Protection

PayPal

My Account Send Money Request Money Merchant Services Products & Services

Overview  Add Money  Withdraw  History  Resolution Center  Profile

You are viewing your button code

1. Click Select Code to select all the button code.
2. Copy the code (CTRL+C for Windows. CMD+C for Mac -- or right-click and choose Copy).
3. Paste the code into your own code (CTRL+V for Windows, CMD+V for Mac -- or right-click and choose Paste).

Integration tips

Website Email

<form action="https://www_paypal.com/cgi-bin/webscr' method="post"> &
<input type="hidden" name="cmd" value="_s-xclick"=

<input type="hidden" name="hosted_button_id"
value="RHZFJDCQXJBSRAQ">

<input type="image" |
src="https://www paypalobjects. com/en_US/ibtn/btn_paynowCC_LG.gif |
" border="0" name="submit" alt="PayPal - The safer, easier way to pay L!
online!"=

Select Code Go back to edit this button

Buyer's Vliew

This is the code that will translate into a
Create similar button | Create a new button payment bUtton OIl.Ce y01:1 Set lt up on your
Similar: Use the button you just created as a template for anot UI(nlght Slte-

. New: Create a completely new button from a blank form
Click “Select SR g

Code” Go to My saved buttons First click “Select Code” which will

& My saved buttons « Edit most characteristics of a button.

« Create a new button that is similar to an existing one. highlight everything in the bOX.

Create more buttons

Then copy the highlighted area by either
using “Ctrl-C” or right click and then Copy.

AboutUs | ContactUs | Legal Agreements | Privacy | Fees | Si

Inf-:;rrr;ation about FDIC DaSS-thF-JU'I-Ih insurance
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- 204 4V [+ Document2 - Microsoft Word
Home Insert Page Layout References Mailings Review View
= 3 ibri - | A* AT - | [l Koo}
=) Calibri (Body) n A A Aa 7] AaBbCeDe | AaBbCcDe AaBbCi AaBbCc AE‘[B daH
Paste o 2 -7 . A - 2 F i ;
e f armat Pt B I U abe M, X . M Mormal | T Mo Spaci.. Headingl  Heading 2 Title Su
CIi|_3_I;|-_3_§_|l:I Font Paragraph

<form action="https://www.paypal.com/cgi-bin/webscr" method="post">

<input type="hidden" name="cmd" value="_s-xclick"=>
<inputtype="hidden" name="hosted_button_id" value="RHZFJDOXIBSRO">

<inputtype="image" src="https://www.paypalobjects.com/en_US/i/bin/btn_paynowCC_LG.gif"
border="0" name="submit" alt="PayPal - The safer, easier way to pay online!">

<img alt=""border="0" src="https://www.paypalobjects.com/en_US/ifscr/pixel.gif" width="1"
height="1">

<fform|

Paste the code to a Notepad or a Word Document
While you Prepare Your Admin Center
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HOME COUNCIL #5237 ADMIN CENTER LOG-IN

EVENT CALENDAR

PRAYER REQUESTS
MEMBER NUMBER COUNCIL FORMS

NEWS & ANNOUNCEMENTS
PASSWORD:

PHOTO GALLERIES

VIDEO GALLERY [ woam \ Log In

OFFICERS

ROUND TABLE

ABOUT OUR COUNCIL

RECOGNITION
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UBNIGHT MARKET CEMTER
UPDATE THE FOLLOWING:

COUNCIL ADMIN CENTER

EVEMTS CALENDAR —
PRAYER REQUESTS i
HEWS & AHROUMCEMENTS

PHOTD & VIDED GALLERES

COMUBRCIL O FICERS LEST
MEMBERS LIST

NEWSLETTERS P We first want to update the Front Page Top
COUNCIL ROUNDTABLE 4 Level Announcements, so click the button
el ¢ “Update the Announcement”

LOCATION & [NRECTIONS 5 B A s

CCFURCIL RECOGHITHRH

SOUIRES CRLLE SITE

LIS OF HTEREST

i

E-MAN (ENTER
SECH JMETA TALS)

UENIGHT HELF CENTER

Ses alo DEGREE SCHEMMILE abowe

Family Masio Might
Friday, Octobar 18, 2012
300 p

il Program Mesting Scheduln
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UFDATE the Council Anmouncement area

Here you see what the UKnight HTML/Text Editing
Box. This is why you do not need to be a programmer
to do some pretty amazing things with your UKnight
Website.

UPDATE the C

So let’s type something like: “Please go to News and
Announcements to Pay your Dues Online Today”

Ses alo DEGREE SCHEDMILE abowe

Emily Movia MHight
Fridey, Octobar 19, 2012

Counil Program Mesting Scheduln
|[FYN. oty e
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UPDATE the Council Announcement area

Now we can use those editing tools to make it stand out a
little bit. So lets make it a little bigger and bolder, maybe
= centeritand add a little color. The key is to play with it
and get used to what your editing tools can do and how
you can make it stand out best for yourcouncil.

PO5T the vgdatied Covncil Anne

UPCOMING EVEMTS

¥ Maating Scheduls

& Maaling Scheduls

Counil Program Mesting Scheduls
|[FYN. y i
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UPDATE the Council Announcement area

34 & B I U = X, %7

o A O=0 &

Please go lo News and Annouencemdsnts ho

Pay your Dues Ondine Today

Now that looks a better. If you have done a little editing
before you are quite familiar with this. If not, play around
with it and you will see how quickly you get the hang of it.
Rememberr, as long as you do not intentionally save it, as
we are about to do, you will not change or alteranything.

UKMIGHT HELP CENTER

UPCOMING EVEMTS

Council Businass Maating Scheduls
ee alse DEGREE SCHEDULE obove Znd T 8 ot o

i Might L= Muarating Scheduls
Octobar 19, 2012 fra————

Counil Program Mesting Scheduls
|[FYN. oty e
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UPDATE the Council Announcement area

¥ & B I U = X, %7

THIS IS VERY IMPORTANT! If you do not SAVE
your work it will be lost. First click on the grey
Update botton to save the work in your editing field.

THIS IS VERY IMPORTANT! If you do not POST
your work your announcement section will remain
unchanged. Click the red POST and you are finished.

Fay your Duss Onding T

UPDATE the Council Annous

POST the vpddated Council Anncimdnmeni on thi page and Close thiz Window

UKMIGHT HELP CENTER

UPCOMING EVEMTS

Ses alo DEGREE SCHEMMILE abowe

Eamily Movia Might

Friday, Octobar 18, 2012
500 pm

Counil Program Mesting Scheduls
|[FYN. oty e
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DEGREE SCHEDULE UBNIGHT MARKET CEMTER
UPDATE THE FOLLOWING:
COUNCIL ADMIN CENTER

EVENTS CALEHEAR LIPEA TE THE AMMOUNCEMENT
PRAYER REQUESTS S P T S
HEWS [ AHRDLMCEMENTS.

PHOTO & VIDED GALLERIES

COUHCIL OFFICERS LST

MEMBERS LIST

MESSLETTERS Now click on News and
COUHCH ROUNDTABLE Announcements to post your
e Pay Now Button.

CCFURCIL RECOGHITHRH
LOCATION & [NRECTIONS ]'5
SOUIRES CRLLE SITE IH
LIS OF HTEREST

HHI&
im,l%gmﬁ
5237
Bl | i._'rll:..-:'i..

E-MAN (ENTER
SECH JMETA TALS)

UENIGHT HELF CENTER

Ses alo DEGREE SCHEMMILE abowe

Family Masio Might
Friday, Octobar 18, 2012

| Countil Program Mesting Schaduls
Lind s swmamitb i
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U+KNIGHT
| INTERACTIVE

Here we have a Position Box. News and Announcements can be a
very long page if you have a lot of information. With this Position
Box you can arrange the way the articles appear and not have to
accept chronological order.

WHY JOIN? DEGREE SCHEDULE

T This is a whole number system, so it’s a good idea to number by

HomE - 108, as in 10, 20, 30, 40, etc. You can place an article in-between 10
EVENTS CALENDAR COUNCIL NEWS & ANNOUN

PrAYER ReqUEs S ‘ and 20 if you wanted to; you cannot between 1 and 2.
NE TOUNCEMENT

PHOTO & VIDEO GALLERIES PN in which this NEWS/ANNOUNCEMENT

couna orrcers st | 2 We want this button on top, so let’s enter the number 10.
MEMBERS LIST Enter an optional HEADING:
NEWSLETTERS

ABOUT US

/ O y :
COUNCIL RECOGNITION Enter the NEWS /ANNOUNCEMENT:

- - _ Now give this announcement a title — something
LOCATION & DIRECTIONS "'El al k ~
LIS OF N TERES T _. clever like: Dues are Due. Whatever you like.

E-MAIL CENTER

Here you have another UKnight HTML/Text
Editing Box. Type something to label
your button like:

“2012 Dues are Due Now - Please Click to Pay’

)
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PDATE THE FOLLOWING:
HOME

EVENTS CALENDAR
PRAYER REQUESTS

PHOTO & VIDEO GALLERIES
COUNCIL OFFICERS LIST
MEMBERS LIST
MEWSLETTERS

ABOUT US

COUNCIL RECOGNITION
LOCATION & DIRECTIONS
LINKS OF INTEREST

E-MAIL CENTER

COUNCIL

COUNCIL NEWS & ANNOUNCEMENTS

CHANGE THIS NEWS/ANNOUNCEMENT

Enter the POSITIONM in which this NEWS /ANNOUMNCEMENT should be placed below:

=

Enter an optional HEADING:

Friday, October 1§, 2
ADMIN LOG-OUT

ADMIN CENTER

|DUES ARE DUE

Enter the NEWS/ANNOUMNCEMENT-

FERF I S gk

m
[

=

- 16 ™= e A

2012 Dues cte Due Mow - Please Click to Pay

U == X, X* i i ”

B E 0 & E soure

OK, so I made the text BLUE AND BOLD. Pretty simple.
Again, do what you like. But here is where the HTML part
comes in. Computers need to read code, not text like this.

So we have to convert these words to Computer Code
called HTML. Todo this, simply click on the SOURCE
Button. This will convert the text you just wrote in plain
English, to computer code.
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UKNIGHT MARK D -

PDATE THE FOLLOWING:
HOME

EVENTS CALENDAR

PRAYER REQUESTS

PHOTO & VIDEO GALLERIES
COUNCIL OFFICERS LIST
MEMBERS LIST
NEWSLETTERS

ABOUT US

COUNCIL RECOGNITION
LOCATION & DIRECTIONS
LINKS OF INTEREST

E-MAIL CENTER

COUNCIL NEWS & ANNOUNCEMENTS

CHANGE THIS NEWS/ANMOUNCEMENT

Enter the POSITION in which this NEWS /ANNOUNCEMENT should be placed below:

!

Enter an optional HEADING:

COUNCIL ADMIN CENTER ADMIN LOG-0UT

Friday, Cctober 1

[pUES ARE DUE

Enter the NEWS /ANNOUNCEMENT:

<p>

<span style="color:#0000cd;"><u><strong><span style="font-size: 16px; ">2012 Dues
are Due Now — Please Click to Pay</span></strongx</u></span></p>

<p>
enbsp:</p>

<form action="https://www.paypal.com/cgi-bin/webscr" method="post">

&énbsp:</form>

That is what those blue bold words look like in HTML.

] source 4]

news is that UKnight does it foryou!

Notice that all the other editing buttons went dark except the
“Source”? That is because they do not work in HTML.

OK - now open the file where you pasted the Pay Pal Button Code.

So thegood
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IE' IH it B ‘glj =1 _l ﬁ? A= Document2 - Microsoft Word
Home Insert Page Layout References Mailings Review View
=) Calibri (Body) ~ 11 = A A7
Paste - H = . : 3 : : :
e } Formal Paiates B I U abe X, X T Mormal | T Mo Spaci.. Headingl Heading 2 Title
CIi|:|I§-:|a|'d F-;_r]t

<form action="https://www.paypal.com/cgi- bin/webscr" method="post">

<inputtype="hidden" name="cmd" value="_s-xclick">
<inputtype="hidden" name="hosted_button_id" value="RHZFJDQXJBSRQ">

<input type="image" src="httpsy//www.paypalobjects.com/en_uUs/i/btn/bin_paynowCC_LG.gif"
border="0" name="submit" alt="PayPal - The safer, easier way to pay online!"=

<img alt="" border="0" src="https://www.paypalobjects.com/en_US/i/scr/pixel.gif" width="1"
height="1">

</formz|

Be sure to copy every detail.

You are going to paste it into
that HTML Box.
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UKNIGHT MARKI -

PDATE THE FOLLOWING:
HOME
EVENTS CALENDAR

PRAYER REQUESTS

PHOTO & VIDEO GALLERIES
COUNCIL OFFICERS LIST
MEMBERS LIST
NEWSLETTERS

ABOUT Us

COUNCIL RECOGNITION
LOCATION & DIRECTIONS
LINKES OF INTEREST

E-MAIL CENTER

COUNCIL ADMIN CENTER

COUNCIL NEWS & ANNOUNCEMENTS

CHANGE THIS NEWS/ANNOUNCEMENT

Enter the POSITION in which this NEWS /ANNOUNCEMENT should be placed below:

R

Enter an optional HEADING:

Friday, Cctober 1§, 20

ADMIN LOG-OUT

r

[DUES ARE DUE

Enter the NEWS/ANNOUNCEMENT:

<p>
<span style="color:#0000cd; "»<ud<scrong><span style="fol
are Due MNow - Please Click to Pay</span><
<p>
enbsp:</p>
<p>

anbsp:</p>

<form action="https://www.paypal.con/cgi-b
<i

idden™ walue="RHZFJDQXJESRQ"

1" porder="0" name="submit" src="
aynowCC_LG.gif" ty
objects.com/en US/i/scr/pixel.gif" width="

e="image™ /> <img alt="

fetrong></u></span></p>

ut name="cmd" type="hidden" wal
/> <input alc="PayPFal

hteps://www.paypalobjects.com/en US/i/btn/btn p
" border="0" height="1" src="https://www.paypal
1" Jf></form>

=] Source -]

ize: lepx: "»2012 Dues

‘webscr” method="post">
—"_3—xc;ick" S o<di
— The szafer,

ut name="hosted button i
easier way to p

Drop down a couple of spaces and then paste the Button Code.

Then click the Source Button to see how it looks.




JPDATE THE FOLLOWING:
HOME

EVENTS CALENDAR
PRAYER REQUESTS

PHOTO & VIDEO GALLERIES
COUNCIL OFFICERS LIST
MEMBERS LIST
NEWSLETTERS

ABOUT US

COUNCIL RECOGNITION
LOCATION & DIRECTIONS
LINKS OF INTEREST

E-MAIL CENTER

COUNCIL NEWS & ANNOUNCEMENTS

CHANGE THIS NEWS5/ANNOUNCEMENT

COUNCIL ADMIN CENTER

Enter the POSITION in which this NEWS/ANNOUMNCEMENT should be placed below:

-

Enter an optional HEADING:

Friday, Cctober 1

ADMIN LOG-OUT

|DUES ARE DUE

Enter the NEWS /ANNOUNCEMENT:

Bl % e

— -0

2012 Dues are Due Now - Please Click to Pay

m
~

U . X, x2 ‘35 =

HE Ol & | El source

”

Pay Now
o vrsa [ e e

Now you have your Dues Payment Button!
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PHOTO & VIDED GALLERIES Enter the POSITION in which this NEWS /ANNOUNCEMENT should be placed below:
COUNCIL OFFICERS LIST

MEMBERS LIST Enter an optional HEADING:

MNEWSLETTERS !UES ARE DUE

ABOUT US

COUNCIL RECOGNITION
LOCATION & DIRECTIONS
LINKS OF INTEREST

Enter the NEWS /ANNOUNCEMENT:

E-MAIL CENTER

Pay Now

B ] S v e e

VERY IMPORTANT! If you do not click to change the
announcement, you will lose all of your work.

VERY IMPORTANT! If the green Yes to show your work on the News
And Announcement page is not marked, it will not show. So please
double check these two things before you close .

Mo oto unloaded
Upload an optional PHOTO fi
To w you must chack this box ||
Choose File |
Placs this cithin the NNOUNCEMENT text on the: @ LEFT or © RIGHT
OPTIOMAL PDF DOCUMENT & LINK
The text that is to be clicked to open the PDF file-

must check this box [

1
optional PDF file:
Choose File I N fil ozen

Include this item on the News & Announcements page? * yES o0r T NO

MEWSANNOUNCEMENT

NEWS & ANNOUNCEMENTS CURRENTLY ON THE PAGE
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and Colle o Due
ome

JPDATE = Friday, Cctober 1
—_ COUNCIL ADMIN CENTER ADMIN LOG-OUT
EVENTS CALENDAR COUNCIL NEWS & ANNOUMNCEMENTS

PRAYER REQUESTS
CHANGE THIS NEWS/ANMNOQUNCEMENT

PHOTO & VIDEO GALLERIES Enter the POSITION in which this NEWS/ANNOUMNCEMENT should be placed below:

COUNCIL OFFICERS LIST |1

MEMBERS LIST Enter an optional HEADING:
NEWSLETTERS IDUES ARE DUE
ABOUT US

COUNCIL RECOGNITION Enter the NEWS /ANNOUNCEMENT:

LOCATION & DIRECTIONS G o % e g B I U e X, x2 =i o
LINKS OF INTEREST Al sze® A a- Bl===mEolal 8 source K
E-MAIL CENTER 2012 Dues are Due Now - Please Click to Pay

Pay Now

) visa 5 e e
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UPDATE THE FOLLOWIMNG:
COUNCIL ADMIN CENTER

EWENTS CALEMDAR
FRAYEH REQUESTS
HEW': [ AMNOURCEMENTS
FHOTO & YIDED GALLERES
COLRCL DFFICERS LGT
MEMBERS LIGT
HEWSLETTERS
COURCL ROUNDTABLE
ABOUT U5
COURCL RECDGHITKEH
LOCATION & [MRECTIOING
SOUHES CIRCLE MTE

LINES OF INTEREST

E-MAL CENTER
SED META TAGS)

LEMIGHT HELP CENTER

v DEGREE SOHEDULE ok

Hight ficers Mesling Scedule
tober 19 2012 of e 7

Council Progrom Mesting Schedule
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COUNCIL ANNOUNCEMENTS

HOME

to News and A
Pay your Dues C ' -
PRAYER REQUESTS There 1S the

HEWS & ANNOUNCEMENT S e i3 T e Announcement

EVENT CALENDAR

PHOTO GALLERIES

Click News and
Announcements

VIDEQ GALLERY
OFFICERS
MEMBERS LIST
SAFE ENVIRONMENT
HEWSLETTERS
ROUMD TABLE

LL L 1]

ABOUT OUR COUNCIL
UPCOMING COUNCIL EVENTS YOUR FIELD AGENT

e ) Family Mowvie Night - Mr. Mike Kisting
DIRECTIONS L elobor 19 A2 500 b = ¢ Councifs Fiskd Agant
LINKS OF INTEREST P e E | e

EVENT MAMAGEMENT SIONURD WD Saaie. \

CURRENT NEWSLETTER

COLUMBIA MAGATINE
Pancake Breakfast

ASSEMELY SITES
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HOME

EVENT CALENDAR

PRAYER REQUESTS

HEWS & ANNOUNCEMENT 5

PHOTO GALLERIES

VIDED GALLERY

OFFICERS

MEMBERS LIST

SAFE ENVIRONMENT

NEWSLETTERS

ROUND TABLE

ABOUT OUR COUNCIL

RECOGNITION

MRECTIONS

NEWS & ANNOUNCEMENTS
There it is in the

number onespot!
DUES ARE DUE

Click it to check it
and you are all set.

WE ARE UNDER ATTACK

CLICK HERE - Real Choices Crsis Pragnancy Center Newslatter

PLEASE CLICK ON THE PDF DOCUMENT LINK ABOVE AMD READ

C H 0 ,C E S THIS VERY IMPORTANT ANNOUNCEMENT

pregnancy care center

OUR RELIGIOUS LIBERTY IS THREATENED. PLEASE MAKE SURE EVERYONE
IN YOUR COUNCILS AND ASSEMBLIES GET THIS INFORMATION ALSO.
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